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Welcome to the Motor Team.  We are a group of Physical Therapists, Occupational Therapists, and an 

Adapted Physical Educator.    

The purpose of this packet is to provide you will all the information for the Motor Team Referral Process 

for IEP students, SAT/504 students, and transfer students. 

Our team currently consists of the following: 

Physical Therapists:    John Patti  jpatti@k12.wv.us 
        

   Lisa Ammons  lraberammons@k12.wv.us  
       
 

Occupational Therapists: Breanne Oleksa boleksa@k12.wv.us 
        

   Paula Sisler  psisler@k12.wv.us 
       
   Alex Boyles  aboyles@k12.wv.us  
       
 

Adapted Physical Educator: Lorri Lipscomb  llipscom@k12.wv.us 
       
 

 
If, at any time, you have questions about your student’s therapy program, please don’t hesitate to contact 
your student’s therapists/ service provider.  Educating your students is a team effort and we look forward 
to working with you.  Our office phone number is 304-291-9288 ext. 1710.  Phone messages are checked 
on Fridays.  To contact staff more rapidly, please refer to the above e-mail addresses.  
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Monongalia County Schools Motor Team Referral Process 

For Students with an Existing IEP (PreK – 12) 

 

At IEP 
• Motor Team Referral Process Explanation provided 

• A signed Notice of Individual Evaluation/Reevaluation Request by the parent  (please 
specify whether evaluation(s) is for PT/OT/APE  when checking Motor Skills) 

• Signed Release of Information Form with Physician contact information provided 
 

Prior to or at the IEP 

• Teacher collects Work Samples 

• Teacher(s) fill out the Age Appropriate Motor Team Questionnaire(s) 

 

 

Teacher 

•  

 

The following items are collected and forwarded to the Motor Team (Please do no 
attempt to give this information to a Motor Team Member) 

Attn:  John Patti (Westover Annex) 

• Motor Team Questionnaire(s) and Work Samples 

• A copy of the Notice of Individual Evaluation/Reevaluation Request 

• A signed Physician Release of Information form from Parent 

• A copy of the Tracking Form  

Following the Evaluations, 

• An Evaluation Response Memo will be sent/email from John Patti 

• An IEP meeting is scheduled with the evaluating PT/OT/APE personnel  
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Monongalia County Schools Motor Team Referral Process 

For Students being referred via SAT or 504 Process 

 

At SAT/504 

• Motor Team Referral Process Explanation provided 

• A copy of the signed Informed Consent for SAT evaluation(s) 

• Signed Release of Information Form with Physician contact information provided 
 

Prior to or at the SAT/504 
• Teacher collects Work Samples 
• Teacher(s) fill out the Age Appropriate Motor Team Questionnaire(s) 

 

 

Teacher 

•  

 

The following items are collected and forwarded to the Motor Team (Please do no 
attempt to give this information to a Motor Team Member) 

Attn:  John Patti (Westover Annex) 

• Motor Team Questionnaire(s) and Work Samples 

• A copy of the Informed Consent for SAT evaluation  

• A signed Physician Release of Information from Parent 

• A copy of the SAT/504 Referral Cover page 

Following the Evaluations, 

• An Evaluation Response Memo will be sent/email from John Patti 

• A SAT/504 meeting is scheduled with the Evaluating PT/OT/APE personnel  
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INDIVIDUALIZED EDUCATION PROGRAM 

Monongalia County Schools Motor Team Referral Process 

For Students Transferring into Monongalia County Schools 

 

John will:  
• Log the transfer student’s information 
• Contact the appropriate Motor team member who will service that transferring 

student 
 

Special Education Specialist/ Special Education Teacher is to: 

• Notify John Patti of student transferring 

• Forward/ FAX the copy of the student’s existing IEP to the Motor Team  

 

 

Teacher 

•  

 

For the PWN the Motor Team Member(s) will:  

• Write up a word document that contains: 
o  The present levels with the following:  Student name, transfer from 

(location), student is currently receiving (PT/OT/APE) for the 
following reasons (will list……)  Example attached 

•  We will treat the student for 30 minutes 2x within the next 30 days to 
determine appropriate present levels, needs, frequency, and goals 

• We will fax/email the word document to the attending IEP Specialist 

•  Within the 30 day time frame, an IEP will need to be scheduled to review our 
findings 
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Page ___ of ____ 

 

Student’s Full Name _ Student name________________ Date _______ 

 

 

PART VII: PRESENT LEVELS OF ACADEMIC ACHIEVEMENT AND FUNCTIONAL PERFORMANCE  

SAMPLE WRITE UP 

 

____________ is a transfer student from ___________________. _________ was receiving occupational therapy 

services two times a month for a total of 60 minutes per month with the focus on fine motor skills and visual motor 

skills needed for legible writing and self-care skills.   Per the previous OT report:  ______ has met the objective to tie 

a bow and is independent in tying his shoes.  (S)He uses scissors to cut out intricate shapes with accuracy and colors 

within small spaces with accuracy.  ______ demonstrates the ability to produce legible writing with size functional 

for space provided when working one to one or in a small OT group.  Letter formation has improved.  (S)He 

continues to have some difficulty with keeping his/her letters on the bottom line. 

 

Time:  two 30 minutes sessions within one month 

 

Goal: Given appropriate instruction and equipment, ______ will safely access his school environment, 100% of the 

time.  Therapy progress notes, teacher report, quarterly progress reports. 
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         MONONGALIA COUNTY SCHOOLS MOTOR TEAM 

                      Westover Annex   Phone:  (304) 291-9288 ext. 1710 
      200 West Park Avenue   Fax:  (304) 291-9311 

                   Westover, WV 26501 

 

Memo 
To: _________________________ 

From: John M. Patti, DPT 

Date: _________________________________ 

Re: _________________________ 

The following evaluations have been completed: 

  _______ Physical Therapy 

  _______ Occupational Therapy 

  _______ Adapted Physical Education 

*Please schedule follow up as needed.  Please contact and notify the evaluating Motor Team therapist 
prior to scheduling the EC/IEP/SAT/504 Meeting.  The evaluating therapist must be present at the 
meeting to present and interpret the evaluation.   

E-mails (Physical Therapy evaluations): 

John Patti: jpatti@k12.wv.us 

Lisa Ammons:  lraberammons@k12.wv.us 

E-mails (Occupational Therapy evaluations): 

Breanne Oleksa: boleksa@k12.wv.us 

Paula Sisler:  psisler@k12.wv.us 

Alex Boyles: aboyles@k12.wv.us 

E-mails (Adapted Physical Education evaluations): 

Lorri Lipscomb: llipscom@k12.wv.us 
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