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Special Education Department
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Tcbarnet@access.k12.wv.us
Memorandum

To: Building Principals

Date: 

RE: Prior Written Notice for SWD. 10 OSS

In accordance with Policy 2419 (Chapter 7; Section 2 and Chapter 10: Procedural Safeguards; Section 3) it is defined that when a SWD is removed from their educational placement for disciplinary reasons (OSS) for more than 10 school days (consecutive or cumulative) the district must provide the parent/adult student:

1. Same day written notice of the removal (discipline form/report)

AND
2. Procedural Safeguards

AND
3. Prior Written Notice Form

AND

4. Conduct a Manifestation Determination Review within 10 school days

Therefore, on the same day of the decision to suspend a SWD (over the initial 10 days) you must provide the parent/adult student the notice of suspension (discipline referral form) AND the attached Prior Written Notice AND Procedural Safeguards AND conduct a Manifestation Determination Review within 10 school days. 

The Prior Written Notice template has been completed for you. You need to complete the top portion and sign at the bottom before sending to the parent/adult student. Also enclosed are a copy of the Procedural Safeguards and the Discipline procedures for Students with Disabilities flow chart by WVDE.
